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Introduction

Archives form the collective memory of a people, nation or
institution. Archives assist these groups in not only remembering and
understanding their origins and histories; but also give form to their
identities, how they have transformed over time and the possibilities
that exist for the future.

For this reason, the work of archives is especially important to the
Church. As a faith community, we have the responsibility of
preserving and maintaining those records which testify to the history
ofthe Church, its institutions and ofits faithful who have sowed the
seed of God’s Word in the hearts of men and women. Ifthis does not
occur, and records are damaged or misplaced, the evidence ofthe
faith of previous generations is lost forever.

The importance of ecclesiastical archives is closely linked with the
Church’s mission to evangelize every nation. With the aid of
literature, the arts, music and architecture, the Church has proclaimed
the Gospel to the world. However, only by the preservation of these
historic records has the Church been able to continue this same work
of communicating the message of hope and salvation to countless
numbers of peoples to this very day.

In the archived history of the Church is found the story of our Lord
Jesus Christ alive and at work through the service of God’s People:
a story of the expansion, ingenuity and vitality of the faith. Itisat
this “school of history” where Catholic communities can rediscover
once again the whisperings of the Spirit, who constantly calls us forth
to renew the face of the earth in the great work of evangelization
which commenced at Pentecost. “Thus,” says Pope Paul VI, “having
veneration for these papers, documents and archives, means having
veneration for Christ, having a sense of the Church; it means giving
to ourselves and those who will come after us the history of the
passage of this phase of transitus Domini in the world”!

The preservation of historic records is the responsibility of the clergy
and the heads of Catholic¢ institutions in fulfilling their mission of




evangelization. The Pontifical Commission for the Cultural
Patrimony of the Church strongly suggests that seminarians be made
adequately aware, during their formation, of the importance and
necessity of the cultural heritage of the Church as part of the
evangelization and pastoral care of the faithful > Future clergy are to
be provided with the necessary training to distinguish records of
historical value and to provide for their appropriate care and
preservation as a witness to future generations.

The establishment, maintenance and support for ecclesiastical
archives is a necessary component for evangelization, the renewal of
the faith and of our rich spiritual heritage which has been gifted to us
by the sacrifice and witness of those who have gone before us. On
the occasion of the centennial of the Vatican Secret Archives, Pope
John Paul I stated: “The documents of the Church bear witness to the
spread of the Kingdom of Christ in the world.... The worthy and
adequate preservation of these documents from the most humble to
the most precious becomes a service rendered to the Truth.”

In this same spirit, the following will serve as the guiding principles
and policies of the Archives in its mission to record and preserve the
work of the Lord at St. Peter’s Seminary.

L Pope Paul VL. Address. To the Ecclesiastical Archivists. 26 September
1963, n. 4. (See Sources Consulted.)

2, Pontifical Commission for the Conservation of the Artistic and Historical
Patrimony of the Church. Circular Letter, On the cultural and pastoral
training of future priests in their upcoming responsibilities concerning the
artistic and historic heritage of the Church. 15 October 1992.

3. Pope John Paul Il Address. At the inauguration of the exhibit on the
occasion of the first centenary of the opening of the Vatican Secret
Archives. 4 April 1981, n. 6.




Mission & Mandate

Mission
St. Peter’s Seminary Archives is dedicated to acquiring, preserving
and making available the material heritage of the Seminary as a
permanent resource in support of the administrative, educational and
research needs of the Seminary community.

Mandate
St. Peter’s Seminary Archives is responsible for the appraisal,
acquisition, preservation and use of Seminary records and artifacts of
enduring value which pertain to the origin, history, growth and spirit
of the Seminary as well as the records of individvals and
organizations associated with the Seminary.

In fulfilling its mandate, the Archives will serve as the collective
memory of the Seminary, linking together our past, present and
future. As “aservicerenderedto the Truth”, the Archives will seek
to assist the Seminary in the fulfillment of its mission:

Inspired by the love of the Trinity, urged by the self-
emptying of Christ, and in prayerful communion with
the Church, we seek to be and to form servant-
leaders: priests and lay persons who are self-giving
and life-giving. Empowered by the Holy Spiritand
sharing in the mission of Christ who reconciles all
people to God and to one another in the communion
of God’s kingdom, we strive to call forth others to
join us in this loving service of evangelization.'

1. St. Peter’s Seminary, Mission Statement in Academic Calendar. 2007,
p. L.




Organizational Structure

The Seminary Archivist & Assistant
The Rector will appoint the Seminary Archivist who is responsible
for the overall supervision and management of the Archives.

The Archivist Assistant

The Rector will also appoint a seminarian, with the consultation of
the Archives Committee, to assist the Archivist in his work.

The Archivist Assistant is accountable to the Archives Committee.

The responsibilities of the Archivist Assistant, in addition to the
position description contained in Appendix 1, are:

L. To accession, catalogue and file records according to the
procedures set out in this manual.

2. Toregularly maintain and update spreadsheets, finding aids
and other documentation (see Appendices for samples).

3. Toadheretothe policies and procedures as established by the
Archives Committee as contained in this General
Information, Policies & Procedures manual,

4.  Tomaintainalistofrequired archival supplies and to prepare
purchase orders.

5. To complete an annual report which will be submitted to the
Archives Committee at the end of each academic year. This
report will review the activities of the Archives in the past
year, including statistics on the use ofthe Archives, projects
carried out, accessions, the number of visitors and
researchers, funds earned, ete.

6.  Torespond to requests for information from the Archives.




7.

To be available to provide tours of the Archives.

In the performance of his duties, the Archivist Assistant will come
into contact with confidential information. Prior to the
commencement of his duties, he will sign the Oath of Confidentiality
and a copy will be kept on file in the Archives.

The Archives Committee
The Archivist will be assisted by a committee composed of:
1. the Chief Librarian,
2. the Archivist’s Assistant,
3. astaff member of the A.P. Mahoney Library; and,
4,  the Assistant Archivist for the Diocese of London.

The Archives Committee is directly responsible to the Rector.

The purpose and objectives of the Archives Committee are:

1.

To make recommendations for the management and
development of archival activities within the Seminary in
order to ensure the retention of records of enduring value.

To recommend policies and procedures for a continuing
program of records management.

To oversee the archival needs, both physical and operational,
of the Seminary in order to advance the preservation of the
collection.

To provide management and accountability of the Archives’
budget.




History of the Archives

The present Archives of St. Peter’s was established in 1926 with the
opening ofthe current location of the Seminary. Msgr. F.J. Laverty
and Fr. A.J. Durand were instrumental in the development and
growth of the Archives from approximately 1930 - 1969.

The Archives has a strong connection to the Alumni Association,
which generally has been responsible for the maintenance of the
Archives. The Secretary-Treasurer of the Alumni Association
usually serves as the Seminary Archivist. With his appointment as
Secretary-Treasurer in 1969 by then Rector, Fr. J.J. Carrigan, Fr.
Michael Prieur took over the position as Seminary Archivist. Itisa
role that he continues to hold today under the appointment of the last
8ix rectors.

In 1999, under the guidance of then Rector, Fr. William McGrattan,
the materials were transferred from the vault to two designated rooms
on the lower level of the Seminary. From 1999 - 2003, Fr, Charles
McManus assisted in the Archives by cataloguing and organizing
many of our files.

From 2004 - 2005 and again from 2007 - 2010, Fr. Prieur was
assisted in the Archives by Fr. Victor De Gagné, who continued the
work of cataloguing our files and also oversaw the process of
relocating the Archives to the A.P. Mahoney Library.

In October 2008, St. Peter’s Seminary initiated a process of
transferring the Archives to a more suitable location which would be
more conducive to the preservation of our holdings. In late
November of the same year, the Archives was relocated to the lower
level of the A.P. Mahoney Library in order to benefit from the
environmental controls and security of the Library. The Archivesis
grateful for the guidance and expertise provided by Debra Majer, the
Assistant Archivist for the Diocese of London during this time.

Currently, the Archivist Assistant is Mr. David Johnston, a
seminarian from the Diocese of London.
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The Collection

Those records of enduring value that document the collective
memory of the Seminary are acquired, preserved and made available
by St. Peter’s Seminary Archives. Such records are transferred from
the administration and faculty of the Seminary, while others are
donated from a variety of sources, including students, alumni and
other interested persons and groups.

Principle Kinds of Records
Administrative Records
Administrative records will compose an individual series.
Documents will be filed in chronological order within a particular
subject heading within the series. A finding aid for the series will be
prepared.

A.P. Mahoney Library
These records will compose an individual series. Documents will be
filed in chronological order and a finding aid will be prepared.

Alumni Association

Records of the Alumni Association will compose an individual series.
Records are divided into “Alumni Association”, “Scranton Alumni
Chapter”, “Alumni Reunions”, and “Alumni Bulletins” each in their
own boxes. Documents are filed in chronological order and separate
finding aids will be prepared.

Building & Grounds

Theserecords will compose an individual series. Records are divided
into sub-series which are filed alphabetically. Records within each
sub-series are filed in chronological order. A finding aid for the
series will be prepared.

Classes & Groups

These records will compose an individual series. Records for classes
are divided into a sub-series which are filed in chronological order.
Records for groups are divided into a sub-series which are filed in
alphabetically order. A finding aid for the series will be prepared.
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